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PROFESSIONAL VACANOES
Universitv of Pittsburgh East Asian librarv
Position:

Japanese Cataloger

Responsibilities:

Reporting to the Head of Technical Services of the East Asian
library, the incumbent is responsible for the provision of timely
bibliographic access to Japanese-language materials by means of
accurate bibliographic records in the on-line catalog. He or she
has primary responsibility for original and copy cataloging of
materials in Japanese in all formats, using AACR2, LC Classification, LCSH, LCRI, USMARC, OCLC CJK Plus system, and other
on-line facili ti es; perf orms authority work on Japanese headings for
bota local and national databases; actively participates in the
training and supervision of support staff including students
responsible for cataloging and acquisitions of Japanese-language
materials; works closely with the Japanese Bibliographer, East
Asian Library staff, and other staff in the University library System
in servi ees related to Japanese studies; oversees the ordering and
receiving of Japanese materials and communicates with vendors;
participates in the planning and implementation of policies and
procedures for East Asian cataloging projeets and performs other
duties as assigned Participates in library activities such as task
forces, committees, etc., as needed and other professional activities
as appropriate.

Qualifications:

MLS from an ALA-accredited library school or recognized
equivalent Fluency in spoken and written Japanese. Knowledge
of AACR2, LCRI, LC aassification, LCSH, and USMARC
formats. Familiarity with OCLC or RLIN CJK systems and one
on-line library system. Ability to communi cate well in English.
Preferences include experience in working with Japanese-language
materials; experience in an academic library, knowledge of classi cal
Japanese; additional advanced degree in appropriate Japan-related
subject area; experience with CJK system; working knowledge of
Chinese and Korean.

Salary:

$30,000. Comprehensive benefits package including 23 vacation
days per year, BC/BS, TIAA/CREF, and tuition assistance.

Application:

To apply, submit a letter of application and resume with the names
and addresses and phone numbers of three references to: William
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Gentz, Personnel Librarian, 271 Hillman library, University of
Pittsburgh, Pittsburgh, PA15260. Review of applications will begin
31 May 1996 and continue until the position is filled. The
University is an affirmative action, equal opportunity employer
aggressively committed to increasing diversity in our workplace and
strongly encourages applications from candidates who can contribute in this area.

Harvard University Law School Library
Position:

Bibliographer for East Asian Law

Responsibilities:

The Harvard Law School Library seeks a Bibliographer for East
Asian Law to develop, select, and evaluate the Iibrar/s collections
in Chinese, Japanese, and Korean law. This position is also
responsible for ordering and processing East Asian material as well
as cataloging monographs and seriais using AACR2, LCSH, LC and
local classification systems, and the RON bibUographic utility. The
person selected will serve as the primary liaison to the Harvard
University East Asian Legal Studies Program, the HarvardYenching library, and other organizations and institutions with
East Asian interests and will closely collaborate with professional
colleagues on matters related to collection development

Requirements:

An MLS from an ALA-accredited library school, fluent reading
knowledge of Japanese strongly preferred and a working knowledge
of Chinese and Korean also preferred. Knowledge of East Asian
law and at least three years professional experience in an academic,
research, or law library are highly desirable. Candidates must have
superior oral and written communication skills along with proven
administrative abilities.

Salary:

Hiring range is $37,000 to $50,000 commensurate with experience.

Application:

Please send cover letter and resume to:
Harry S. Martin m
Harvard Law School library
1545 Massachusetts Avenue
Langdell Hall
Cambridge, MA 02138
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University of Washington East Asia library
Position:

Coordinator of Cataloging and Japanese Cataloger

Responsibilities:

Under the direction of the Head of the East Asia Library, the
Coordinator of Cataloging and Japanese Cataloger is responsible
for overall management and policy guidance of cataloging operations in the East Asia Library and for classifying and providing
subject analysis for Japanese monographs and seriais; coordinates
special projects; and assumes other duties and responsibilities as
appropriate.
Plans, directs, coordinates, and monitors the cataloging operations
and database maintenance activities in the East Asia library.
Manages original and copy cataloging operations, supervises staff
and coordinates contract cataloging activities with OCLC Techpro.
Performs original cataloging and classification of Japanese
monographs and seriais using current AACR2, LCSH, LC Classification, and OCLC/MARC tagging. Addition cataloging responsibilities may include audio and video cassettes, microforms, and
computer files.
Serves as liaison with OCLC and the University Libraries' Cataloging Division and Seriais Cataloging Section. Disseminates current
information on cataloging procedures to the staff and provides
training as necessary.
Represents the East Asia Library on the Cataloging Policy
Committee, the committee responsible for coordinating systemwide
cataloging policies and practices.
Serves on Libraries' committees as appropriate and assumes other
responsibilities as required.

Qualifications:

Graduate library degree from a program accredited by the
American library Association required. Minimum of two years
post-MLS cataloging experience required. Experience with OCLC
CJK preferred. Knowledge of AACR2 revised, LC Classification
and subject headings, LCRI and principies of seriais cataloging
required Good reading ability of modera and premodera Japanese and knowledge of Japanese history required.
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Supervisoiy, coordinating, andplanning experience highly desirable.
Good command of oral and written English required. Ability to
work effectively in changing environment and to interact well with
a multicultural staff required. Recent experience with a bibliographic utility (OCLC preferred) highly desirable. Advanced
degree in Japanese studies desirable. Working knowledge of
Chinese or Korean desirable.
Salary:

$33,000 minimum. Starting salary dependent on background and
experience. Librarians are academic personnel and participate in
a TIAA-CREF retirement program on a matching basis. Vacation
is accrued at the rate of 24 working days per year; sick leave at the
rate of 12 working days per year. ExceÜent medical, dental, and
Ufe insurance plans. No state or local income tax.

Application:

Apply to:

Charles E. Chamberlin
Deputy Director of Libraries
482 Alien Library
University of Washington libraries
Box 352900
Seattle, Washington 98195-2900

THE UNIVERSITY OF WASHINGTON IS AN EQUAL OPPORTUNTTY AND
AFFTRMATTVE ACTION EMPLOYER
In compliance with the Immigration Reform and Control Act of 1986, the University is
required to verify and document the citizenship or employment authorization of each new
employee.
The University of Washington, an Equal Opportunity and AfBrmative Action Employer, is
building a culturally diverse staff and strongly encourages applications from female and
minority candidates.

Harvard-Yenching Library
Position:

Assistant Librarian for Cataloging Services

Responsibilities:

Reporting to the Librarian, the incumbent is responsible for setting
policy and coordinating all aspects of cataloging services in the
Chinese, Japanese, Korean, Vietnamese, and western languages.
Supervises staff of 9.0 FIE; establishes priorities and procedures
in cataloging services; keeps abreast of national cataloging
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standards and practices; serves as the resource person on LC
classincation and LCSH; maintains liaison with the Cataloging
Services Department of Widener Library, OCLC CJK services, and
other East Asian libraries; coordinates with other departments in
the Harvard-Yenching library in areas where their functions
intersect; provides in-house training or recommends training for
cataloging staff; evaluates staff performance; and participates in
professional activities locally and nationally. As a member of
senior staff, he or she will assist the librarian in the management
of the library. Contributes to team effort by accomplishing related
duties as required.
Environment:

The Harvard-Yenching library is the largest university library for
East Asian Research in the western worid, with holdings of more
than 850,000 volumes, 65,000 microforms, 13,500 periodicals, and
650 newspapers. It is a unit of the Harvard College library, the
library of the Faculty of Arts and Sciences at Harvard University.

Qualifications:

ALA accredited MLS and five years' experience in cataloging at a
major East Asian library, preferably using the OCLC CJK system.
An advanced degree in East Asian studies is highly desirable.
Excellent knowledge of East Asian history and culture in general,
and mastery of at least one East Asian language. Supervisory
experience required. Thorough knowledge of AACR2 revised, LC
classification system and LC subject headings. PC proficiency and
desire to stay current with new technologies are all highly desirable.
Strong organiza tional, written and oral communication, and
interpersonal skills required.

Compensation:

Appointment salary depending on qualifications. Anticipated hiring
salary $55,000. Major benefits include twenty days annual accrued
vacation, generous sick and holiday leave, choice of health plans,
dental insurance, Ufe insurance, disability benefits, Universityninded reürement income plan, tax-deferred annuity options, staff
tuition assistance, and child care scholarships.

Application:

Review of Applications will begin immediately and continue until
position is filled. To apply submit letter of application addressing
qualifications and full resume along with names, telephone
numbers, fax numbers, and email addresses of three references to:
Hazel C Stamps
Director of Personnel Services
Harvard College library
Widener 180
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Cambridge, MA 02138
Email: hstamps@fas.harvard.edu
Japan Foundation & Language Center in Los Angeles
Position:

Assistant librarian, starting September 1996

Environment:

The Japan Foundation & Language Center in Los Angeles seeks
an Assistant librarian. Strong candidates should have enthusiasm
for establishing one of the most unique collections of Japaneselanguage materials in North America.
The Library is a special library devoted to Japanese-language
materials. library holdings consist of approximately 10,000 items
mainly in Japanese (8,000 books, Japanese-language textbooks,
audiovisual materials, and 2,000 periodicals). The library circulates teaching materials on site as well as by mail circulation.

Responsibilities:

Main duties are to assist and work with the librarian in cataloging,
circulation, acquisition of materials, and with our Language Center
teachers with research. The Assistant librarian will support
teachers and administrators in various aspects of program operation
and participate in staff meetings. The ideal candidate should be
actively involved in networking with East Asian libraries in
universi ties and other insti tutions, facili tating int erlib r ary loans, and
participaüng in national bibliographic Utilities such as RLG or
OCLG

Qualifications:

Required: Masters degree in library Science from an ALAaccredited program. Professional experience in research libraries
or an equivalent environment
Preferred: Excellent communication skills in English. Good
Japanese business language skills (oral and reading). Familiarity
with Japanese studies as well as Japanese-language education.
Strong management and organizational skills. Comprehensive
knowledge of library computer systems.

Salary:

Competitive salary based on background experience (minimum
salary of $30,000) and excellent fringe benefit package including 15
days annual leave and 12 days sick leave.

Application:

For more information please contact: Rimi Yang, librarian at 310-

108

449-0027 or email rimiyang@jflalc.org. Please send resume and at
least one letter of recommendation by 20 July 1996 to:
Isao Tsujimoto, Director
The Japan Foundation & Language Center in Los Angeles
The Water Garden, Ste 650 E
2425 Olympic Boulevard
Santa Monica, CA 90404-4034
Fax: 310-449-1127
University of California at Irvine
Position:

Library Assistant HL/TV

Responsibilities:

Under the supervision of the Head of East Asian Cataloging, the
incumbent will perform bibliographic searching and complex copy
and original cataloging of books in the Chinese and Japanese
languages, using copy found in the OCLC database and preparing
worksheets for new input into the database.

Qualifications:

Required: Proven ability to read, write, and romanize Chinese
fluently and neatly at college level; interpersonal and communication skills in order to work cooperatively and effectively with
supervisors, staff, and a culturally diverse population; proven ability
to work productively and efnciently in conformity with departmental standards and procedures; proven ability to proofread catalog
records in printed form or on the computen proven ability to
search, input, and edit catalog records, and input vernacular
characters accurately at the computer terminal; effective communication skills both orally and in writing; skill to establish and
maintain effective working relationships; proven ability to effectively perform tasks requiring attention to detail; proven ability to work
at a computer for prolonged periods of time; knowledge of the
English language sufncient to verify appropriate subject headings,
notes, uniform titles, and o the r data in Rnglish for works written in
the Chinese and/or Japanese language; working knowledge of
AACR2 revised, LC classification schedules, LC Subject Headings,
LC Rule Interpretations, LC Subject Cataloging Manuals, MARC
formats, Guide to Searching the Online Union Catalog, OCLC
Bibliographic Formats and Standards, OCLC MARC Code Lists,
OCLC Authorities User Guide, OCLC Cataloging User Guide, and
the OCLC on-line cataloging system.
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Desirable: working knowledge of tbe structure and access to
ANTPAC and MELVYLbibliographic records; general knowledge
of library operations and procedures; substantial cataloging
experience with Chinese at the current U Q Library Assistant III
level or at a comparable academic institution using the OCLC CJK
Plus or comparable system to produce bibliographic records
according to the latest rules of AACR2 revised; knowledge of the
Japanese language and Wade-Gües romanization system.
Salary:

Minimum salary is $2,059 or $2^39 a month. Level of appointment is dependent on experience and qualifications.

Application:

Please submit a resume referencing the UCI job number (CA988)
or request a UCI application form by phoning 714-824-4117.
Resumes should be sent to the UCI Campus, Human Resources,
Irvine, CA 92717-4600.

UCI is an Equal Opportunity Employer committed to excellence through diversity.
Universitv of Washington School of Law Manan Gould Gallagher Law IJbrarv
Position:

Coordinator of Chinese/Japanese/Korean Retrospective Conversion/Reclassification Project Position is parttime and temporary
up to 19.5 hours a week. Position available immediately; job ends
30 June 1997.

Responsibilities:

General description: Under the general direction of the Assistant
librarian for East Asian Law, the incumbent is responsable for
efficient management of Chinese/Japanese/Korean retrospective
conversion and reclassification project Duties include coordination
of work flow, problem resolution, assigmnent of library of
Congress classification numbers, copy cataloging, barcoding, and
editing of records in the local on-line system.
Specific Responsibilities and Duties: Coordinates daily work flow
of Chinese/Japanese/Korean Retrospective and Reclassification
Project within the East Asian Law Department May supervise 0.5
to 1.00 FTE hourly workers, including hiring, training, coaching,
and evaluating. In consultation with department staff, designs and
monitors work flow, allocates staff, and provides leadership for
successful completion of project within planned-for time trame.
Coordinates CJK retrospective conversion, reclassification, relabeling, shifting, and local-system editing activities with other
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library departments as necessaiy. Works on other special projects
as assigned by Assistant librarian for East Asian Law.
Qualifications:

Reading knowledge of Japanese or Chinese (with ability to
romanize in Mandarin or putonghua) required. High school
diploma or GED certificate and five years' experience cataloging
Chinese, Japanese, or Korean materials utilizing the RLIN and
OLUC databases required. Master's degree in library and
Information Science or other relevant education may substitute,
year for year, for up to three years of required library experience.
Equivalent education or experience will substitute for all minimum
qualifications, Demonstrated ability to cornmunicate effectively
and to form good working relationships. Qualities preferred
include a reading ability in second East Asian language (Chinese,
Japanese, or Korean), experience with LC classification and subject
headings for legal materials, demonstrated supervisory ability,
experience with automated integrated library system (especially
INNOPAC), experience with RLG's RLIN or OCLCs OLUC
automated bibliographic Utilities, and experience in law library or
academic setting.

Salary:

Commensurate with experience (minimum $11.99 an hour)

Application:

Send a letter of application, resume, and names of three references. Applications will be accepted until the position is filled. Apply
to:
William B. McCloy, Assistant librarian for East Asian Law
UW Gallagher Law library
110 NE Campus Parkway
Seattle,WA 98105-6617
Telephone: 206-543-7447
Fax: 206-685-2165
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